Posting Reversal
Quick Reference Guide

Overview

This Quick Reference Guide shows how to correct a transaction using the Maestro feature Posting

Reversal.

The guide displays how ‘reversed’ transactions do not display on folios and what to be careful of when

you transfer the reversals.

Posting Reversals

Identifying the Transactions to be Reversed

= Begin at the Folio Detail/Entry View screen.

=% Folio Detail Entry,View [nwind ] - Northwind Hotel I [ 4]

File Record Window Credt Car Info Help

(e IS El A R E]

Foliono | 51312 standard folio

Bill Src 5]

Src Id 64963 10 Room ﬁL EINE Posted Charges 632.24

Desc [standard folio Posted Payments

Text Folio Balance 632.24
Depuosit Required

VYoucher Charges

o I 1
o oL- 168 12.35 N

N

N

Payments Text

For this example we will assume
sequence line 6 is the transaction that is
an error and line 7 the corresponding tax
to line 6.

i
N
3 07/27/2004  P5 oo oL - 168 [ 8.75 |
4 07/27/2004 CIG  0OU 2MARLRED | 7.70 |
5 07/27/2004 EET EL 2 MARL RED .54
6 07/27/2004 FAX QL 4 PGS 400.00 |<-I
7_07/27/2004 _GST__ QL M PGS 28.00 N
I I
C
[ N
o S || I
~% Folio Detail Entry/¥iew [nwind ] - Northwind Hotel =1ol x|
File Record Window CreditCar Info Help
(21 Eli el A i
[ | |
FolioNo | 51312 standard folio
Bill 5rc D
Sre Id 64963 10 Room QL  KING Posted Charges 632.24
Desc standard folio Posted Payments
Text N Falio Balance 632.24
Deposit Required
Seq X Date Eff Post Prop Voucher Charges Payments  Text
1 07/27/2004 AFR  OL  0OL- 168 175.00 N
2 07/27/2004 GST QL  @OL- 168 12.25 N
3 b7/27/2004 P5 QL 0OL- 168 8.75 N
4 07/27/2004 [CIG 0L 2MARLRED | 7.70 | N
5 D7/27/2004 GST 0L 2MARLRED | .54 | N
sll Fax_JT I
7 07/27/2004 GST  OL  APGS 28.00 N
[ | | T | [ [ [ ]
[ | | T | [ [ [ ]
[ | | T | [ [ [ ]
| 1| | || | I I I

Pagelof I3

The Posting Reversal tool will reverse
the desired posting and all it's
corresponding taxes.

Use the arrow keys to move the cursor down
to the transaction you would like to reverse.
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Posting Reversal

=% Folio Detail Entry,/Yiew [nwind ] - Northwind Hotel I ] |
File Record | window Crpdit Car Info  Help . . .
R eTE] = Click the Window Menu Option
Ry from the Menu Bar
Folio No Folio Detail adjustment
Bill Src Currency Exchange [
Src Id Charge - Folio Restrickions L NG Posted Charges 632.24
Desc Payment - Folio Restrictions Posted Payments
Text Folio Tax Exemptions Folie-Bak ChET | H 1
Guest Credit Cards Deposit Required | " CIICk on POStIng Reversal
Folio Settlement Method
Seq Settle Folio To AR / Youcher Charges Payments  Text
i | OL- 168 [ 175.00 | N
2 | OL-168 [ 12.25 | N .
[ oL-e | 05 | N This step can also be completed by
4 | 2MARL RED | 7.70 | N H . .
s Mwkrden i ErarC Ren | el 3 clicking the keyboard keys: ALT, W, S.
| 6 Rmptzmt I T
7 Folo verfy | #pPas 28.00 ﬁ
T T
[ | [ o]
[ | [ o]
||| I
~£Folio Posting Reversal [nwind ] - Morthwind Ho =] |

File Record ‘Window Help

(2o [ [ ] ] o e e o o 5

Posted FAX

Amount

Reason |

07/27/2004

400.00

Cancel

~€ Folio Posting Reversal [nwind ] - Northwind Ho

File Record “Window Help

=10l x|

The Folio Posting Reversal Screen confirms the
Posting Code and Amount of the desired reversal

Type in a reason or description of why the reversal
was initiated.

I%IMNI%IM@MMMMMMMEI

Posted Fax 07/27/2004
Amount 4l:ll:l.l:lﬂ
Reason incorrect amount
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=10l x|

~% Folio Posting Reversal [nwind ] - Northwind Hi

File Record “Window Help

I%IMNI%IM@MMMMMMMEI

Posted Fax 07/27/2004
Amount 4l:ll:l.l:lﬂ
Reason incorrect amount |

Type in a reason or description of why the reversal
was initiated.

Click OK to confirm reversal.

DK\ N Cancel
G =)am=—n

\_/

~< Folia Detail Entry/¥iew [nwind ] - Northwind Hatel
File Record Window CreditCar Info Help

0 2 = |1 3

[ | )

FolioNo | 51312 standard folio

Bill 5rc D

Sre Id 64963 10 Room QL  KING Posted Charges
Desc standard folio Posted Payments
Text ﬁ Folio Balance

Deposit Required

=1k
204.24
204.24

= Original Postings
(Inclusive of associated taxes)
= Reversed Postings
(Inclusive of associated taxes)

Text is notated beside each of the
transactions included in the Posting Reversal
that includes the reversal reason, date in
which the reversal occurred and the clerk that
initiated the reversal.

Seq X Date Eff Post Prop Voucher Charges Payments  Text
1l T oo I
2 07/27/2004 GST QL  @OL- 168 12.25 N
3 07/27/2004 P5 oo oL - 168 [ 8.75 | N
4 07/27/2004 [CIG 0L 2MARLRED | 7.70 | N
s 07/27/2004  GST _ OL 2 MARL RED .54 N
6 07/27/2004 FAX 0OL M PGS 400.00 ¥
7 07/27/2004  GST_ OL M PGS 28.00 ¥
8 08/03,2004 FAX QL 4 PGS 200.00 ¥
9 08/04/2004 GST QL PGS 28.00 ¥
[l ]
[ | — I
Posting Reversal Text
~% Folio Detail Entry/¥iew [nwind ] - Northwind Hotel =1ol x|
File Record Window CreditCar Info Help
(21 Eli el A i
[ | |
FolioNo | 51312 standard folio
Bill Src FD
Sre Id 64963 10 Room QL  KING Posted Charges 204.24
Desc standard folio Posted Payments
Text N Falio Balance 204.24
Deposit Required
Seq X Date Eff Post Prop Voucher Charges Payments  Text
1l T oo I
2 07/27/2004 GST QL  @OL- 168 12.25 N
3 07/27/2004 P5 oo oL - 168 [ 8.75 | N
4 07/27/2004 [CIG 0L 2MARLRED | 7.70 | N
s 07/27/2004 GST OL 2 MARL RED .54 N
6 07/27/2004 FAX QL  APGS 400.00 h'sl
7 07/27/2004 GST  OL  APGS 28.00 ¥
8 08/04/2004 FAX 0L 4 PGS -400.00 | ¥ |
D8/04/2004 GST 0L 4 PGS -28.00 |

Page 3 of I3

Vlaestro

PMS ke no other,



~< Folia Detail Entry/¥iew [nwind ] - Northwind Hatel
File Record Window CreditCar Info Help

0 2 = |1 3
-

=IOl x|
To view the posting reversal text,

[ [
f e e - DRILLDOWNY/F5 on one of text boxes.
Bill Src E
Sre Id 64963 10 Room QL  KING Posted Charges 204.24
Desc standard folio Posted Payments
Text Folio Balance 204.24
Deposit Required
Seq X Date Eff Post Prop Voucher Charges Payments  Text
1 07/27/2004 WAFR 0L 0L - 168 175.00 N
2 07/27/2004 EST ﬁL ﬁL - 168 12.25 ﬁ
3 b7/27/2004 P5 QL 0OL- 168 8.75 N
4 07/27/2004 [CIG 0L 2MARLRED | 7.70 | N
s 07/27/2004 GST OL 2 MARL RED .54 N
6 07/27/2004 FAX ﬁL 4 PGS 400.00 h'_
7 07/27/2004 GST QL 4 PGS 28.00
8] L _jﬂ-':
9 [08/04/2004 GST 0L 4 PGS [ -28.00 | "ﬁ'l
[ | | T | [ [ [ ]
I — | —( | — \ \ 0

BBl gbfoldttxt

File Edt View Help

ECTEED

Time Suffix =
incorrect amount 88/84/20884 by nwind
Ready WU

Folio Printing/Viewing (Crystal)

—Folio Detail Entry,/¥iew [nwind ] - Northwind Hotel
Fle Record Window CredtCar Info Help

2 2 | O 3 1
|

Displayed is the format of text that can be expected.

To exit this text screen, Right Click the X box at the
top right hand corner of the window.

=1oix]

Additionally, any transaction involved in
the Posting Reversal will not print on
Maestro folio. (Therefore there is not

[ omam

~ ** need to move or transfer them to
20424|  gnother folio)

— Al

In the example, sequence lines 6 — 9

’_
FoioNo | 51312 standard folio
Bill Src D
Src Id 64963 10 Room OL  KING Posted Charges
Desc standard folio Posted Payments
Text Folio Balance
Deposit Required
Seq X Date Eff Post Prop VYoucher Charges Payments  Text
1 D7/27/2004 AFR QL 0L- 168 [ 175.00 |
2 07/27/2004 GST QL 0L - 168 12.25
3 07/27/2004 PS5 oL 0L - 168 8.75
4 07/27/2004 G QL 2MARL RED 7.70

b will not display on the folio.
N

MARL RED o
[} fo7/27/2004 JiFax RN PGS o000l ]
7 07/27/2004 GST 0OL  4PGS 28.00

8 08/04/2004 FAX OL  4PGS

8704/ 2004 ST L PGS

| T | [ ]

[ -400.00 |
I -28.00 |
| | I
[ [ I
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—£ Folio Deta Entry, ¥iew [nwind ] - Northwind Hotel =100 x|
File Record Credit Car  Info  Help
Lookup F& JEE
Folio Detail Transfer
Folio No Folio Detail Adjustrent
Bill Src Currency Exchange
SrcId Charge - Folio Restrictions
Desc Payment - Folio Restrictions Posted Payments
Text Folio Tax Exemptions Folio Balance 204.24
Guest Credit Cards Deposit Required
Folia Settlement Method
Seq Settls Folia To AR Youcher Charges Payments  Text
[ 1 CloseFolo | OL-168 [ 175.00 | N
[ A eEl | QL-168 [ 12.25 | N
[ g PastinoReversd } OL - 168 I 8.75 | N
% Mulipls Folio Print L —
5 Falio Print L
_ Receipt Print I 4 PGS I 400.00 | ¥
LT oo verty | 4pos | 20| | i
4 pas -400.00 il
a EB]’D‘II 2004 EST ﬁL 4 PGS -28.00 F
[ 1 | | | | r
| | o o [ [ I

To View a folio without the reversed
transactions on it:

=  Click Window

=  Choose Folio Print

|

Reservation Mumber 64963

5

3

G

MNorthwind Hotel

end ta

Mark Gonzales

639 Wentwarth 5t
Castieton, OM KOK 1M0

hone

uest Name

a05-A56-8578

Mark Gonzales

60 Renfrew Drive, Suite 235
Markham, ON L3R 0E1

Arrival Date

The folio is

101 exempt from
August 06, 2004 any posting
reversal
transactions.

Departure Date

Jul 2812004 Aug 012004
Company/Group Name Room Information
Deluxe King

Falio Humber 51312
Trans=zction Date Description Ammount
Jul 27 2004 Rooam (IT) ql- 168 $175.00
Jul 2772004 Goods & Service Tax ql- 168 1225
Jul 2772004 Frovincial Sales Tax 5% ql- 168 875
Jul 2772004 Cigarettes 2marlred 770
Jul 2772004 Foods & Service Tax Zmarlred 0.54

Balance Due: 204.24
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Folio Printing/Viewing (Maestro)

~£ Folio Detail Entry/¥iew [nwind ] - Northwind Hotel =10l x]
File Record Window CreditCar Info Help .. . . .
0 2 2 s R R 3 3 S = Additionally, any transaction involved in
r T T the Posting Reversal will not print on
li dard foli _-:m . .
i — Maestro folio. (Therefore there is not
K :
B, 0 RmB 0S| pmwaww @ need to move or transfer them to
Text N Folio Balance 204.24 another f0||0)
Deposit Required
X Date Eff Post Prop Voucher Charges Payments  Text .
1 07/27/2004 AFR_ QL QL-168 [ 175.00 | E In the example, sequence lines 6 — 9
2 0 G TR [ .25 | i H H
TR i 7 i [ e e | 1§.§§| N will not display on the folio.
4 07/27/2004 EIE ﬁ 2 MARL RED | 7.70 | N

£ Jlo EEI ﬁ _
7 E?fz?/zuuq GsT  oU )4955 28.00 |
8 08/04/2004 FAX QL 4 PGS -400.00
9 08/04/2004  GST__OL 4 PGS -28.00
I
| | o o [ [ I
~£ Folio Detail Entry/¥iew [nwind ] - Northwind Hotel (=] 3]
Fie Record | window CreditCar Info Help . . .
proger FE] To View a folio without the reversed
’— Lookup F& - "
Folio Detail Transfer tl’anS&CthﬂS On |t.
Falio No Folio Detail Adjustment
Bill Src Currency Exchange
Src 1d Charge - Folio Restrictions L NG Pasted Charges 20424 . . .
Desc Payment - Folio Restrictions Posted Payments Cl ICk WI ndOW
Text Falio Tax Exemptions Folio Balance 204.24
Guest Credit Cards Deposit Required
Folio Settlement Methad
Seq Settle Folio To A/R. Youcher Charges Payments  Text . .
[ 1 ceseren | o-1es 17500 | N = Choose Folio Print
o G QL- 168 [ 1225 | N
[ 3 'E“E’sa' |' qL - 168 [ 8.75 | N
< I Ay 770 N
T d Multiple Falio Print | Zrrrn @ = N
Summary Folia Print L
——— | 4pPas 400.00 i
pt Prin
7 Folo verfy | 4PGs 28.00 i
l4 PGS [ -400.00 | ¥
o 08/04/2004 GST QL  4PGS [ -28.00 | i
| —, | —( [ [ r
| | o o [ [ [ I

~€Folio Print [nwind ] - Pacific Winds Resort

File Record ‘Window Help

3 KT R RO 23 o

=0l x|

| | |
Form Name FOLIO

Choose your folio form of choice and click OK.

(IV OK \% Eanret :

e
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To Print:

Click OK

Click Preview

The folio is exempt from any
posting reversal transactions.

— Report Detail
i _ x| o
MNumnber Pages 1 - \
. :
Mumber Lines 4
Browse
Cancel |
— Page Detail Faont Capability TO PreV|eW.
Lines Per Fage 41 Lines Per Page a3
[ ]
Characters Per Line 97 Characters PerLine 104
Frirter | Page Setupl Font |
— Current Printer
WuMANG D kerond 25
b'.g' pri rendan.txt - Notepad - | Ellﬂ
File Edit Format Help
Northwind Hotel =]
60 renfrew or, markham, ontario
Canada L3R 0EL
GUEST FOLIC 51312 standard folio Page: 1
Mail To: Mark Gonzales Res. No.: 849863
attention:
659 wentworth st Arrive: 07/28/2004 05:00pm
Depart: 08/017/2004 11:00am
castleton on rRooim: king
KOK 1MO Rate: .00
GF‘DUEI:
Guest: Mark Gonzales Bi171 To: Gonzales
Date pescription woucher Amount
07/ 2772004 Room (IT) gl - 168 175.00
0772772004 Cigarettes 2 marl red 7.70
07/27/2004 Goods & service Tax gl - 168 12.25
07/27/2004 Goods & service Tax 2 marl red .54
0772772004 Provincial sales Tax 5% gl - 168 8.75
Balance: 204,24
GST Registration # R-106452683
I agree to remain personally liable for the payment of this account
if the corporation or other” third party fails To pay part or all of
these charges.
sighature
|
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Transferring Reversals

Because posting reversals do not display on folios, there isn’t a need to transfer the postings to another
folio. However, if a transaction is transferred the following section shows what can happen.

Transferring Part of the Reversal

The example below will display what can happen if part of the Posting Reversal is transferred from the

original folio.

In this example a charge was
posted after the original
posting and before the
posting reversal took place.

Original Posting

Posting Reversal

The user then transfers only the
reversal section of the Posting

~% Folio Detail Entry,Yiew [nwind ] - Northwind Hotel =1alx=|
File Record Window CreditCar Info Help
(21 e [ el o] (vl el A o o
I | |
FoioNo | 51510 folio
Bill Sre D
Src Id 64963 Room QL KING Posted Charges 191.00
Desc [folio Posted Payments
Text N Folio Balance 191.00
Deposit Required
Seq X Date Eff Post Prop Voucher Charges Payments  Text
| A oo I I T
[ 3 08/06/2004  P5 oL | [ 7.50 | N
[ 4 08/06/2004 WFP QL | [ 88.00 | ¥
[ 5 D8/06/2004 GST OL [ [ 6.16 | ¥
[ 6_ 08/06/2004 PS5 __ oL | [ 4.40 | ¥
[ 7 08/06/2004 BRNT OL | [ 20.00 | N
[ 8 08/06/2004 GST oL | [ 140 | N
[ 9 pa/os/2004 P8 oL | [ 1.60 | N
| 10 08/06/2004 AFP 0L | | -88.00 | ¥
[ 11 08/06/2004 [GST oL | [ -6.16 | ¥
[ 12 08/06/2004 _ P5 L | [ -4.40 | ¥
~% Folio Detail Entry,Yiew [nwind ] - Northwind Hotel =1alx=|
File Record | window CreditCar Info  Help
R HlEl
’— Lookup Fa
Folio Detail Transfer
Folio No Folio Detail Adjustment. Reversal .
Bill Src Currency Exchange |
src Id Charge - Falio Restrictions L ING Posted Charges 191.00
Desc Payment - Folio Restrictions Posted Payments
Text Folio Tax Exemptions Folio Balance [ 19100
Guest Credit Cards Deposit Required I
Folio Settlement Method
Seq Settle Folio To AR Youcher Charges Payments  Text
2 Ceseroie I I
,—3 Dpen Folio | Il | | 7.50 | ﬁ
,— Posting Reversal i
2 FoioPrit I ! Ba.o | i
5 I I 6.16 | ¥
’7 Multiple Falio Print o
,—6 Summary Folio Print L | | 4.40 | ¥
B Receipt Prink L | | 20.00 | ﬁ
8 Falia Werify L | | 1.40 | ﬁ
I I 160 | N
[ 10 D8/06/2004 AFP QL [ [ -88.00 | ¥
[ 11 08/06/2004 [GST oL | [ -6.16 | ¥
[ 12 08/06/2004 P5 oL | [ -4.40 | ¥
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Folio Detail Transfer [nwind ] - Northwind Hokel i ] 4 Folio Detail Transfer [nwind ] - Northwind Hokel I ] B4
File Record ‘Window Help File Record Wi

:

The User Enters the Seq number of the Then the User Enters a Folio number and Clicks
Transactions they wish to transfer. Enter.

Folio Detail Entry,/¥iew [nwind ] - Northwind Hotel
File Record Window CreditcCar Info Help

Transaction 10 through 12, have
been successfully transferred off
of the folio.

stro

PMS ke no other,
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Printing a Folio (Crystal)

Remember: Any transaction
involved in the Posting Reversal
will not print on Maestro folio.

> In the example, sequence lines 4
— 6 will not display on the folio.

= Make note of the Folio
Balance.

To View a folio without the
reversed transactions on it:

=  Click Window

=  Choose Folio Print

~%€Folio Detail Entry/¥iew [nwind ] - Northwind Hotel - | [m] 5[
File Record Window CreditCar Info Help
(21 e [ el o] (vl el A o o
FoioNo | 51510 folio
Bill Src D
SrcId 64963 Room QL KING Posted Charges 289.56
Desc [folio Posted Payments
Text N Folio Balance 289.56
Deposit Required oE
Seq X Date Eff Post Prop Voucher Charges Payments  Text
it J03/06/2004 Qark QRN | 150.00 1
[ 2 b8/o6/2004 GST oL | [ 10.50 | N
| 3 bs/os/2004 P5 oL | | 7.50 | N
T 4 08/06,2004 AP OL | T 88.00 | ¥
( 5 |08/06/2004 GST QL [ [ 6.16 | i
[ 6 08/06/2004 P5  OL | I 240 | ¥
| 7 08/06/2004 BRNT OL | | 20.00 | N
[ 8 D8/06/2004 GST OL [ [ 1.40 | N
| 9 08/06/2004 P8 oL | | 1.60 | N
[ [ij [ [ [ C
[ [ [ [ [ r
=% Folio Detail Entry/¥iew [nwind ] - Northwind Hotel - | [m] 5'
File Record | window CreditCar Info Help
Fre 3E3 N
’— Lockup Fa
Falio Detail Transfer
Folio No Folio Detail Adjustment:
Bill Src Currency Exchange |
Src Id Charge - Folio Restrictions L KING Posted Charges | 289.56
Desc Payment - Folio Restrickions Posted Payments
Text Folin Tar: Exemptions Folio Balance 289.56
Guest Credit Cards Deposit Required
Folio Settlement Method
Seq Settle Folio To A/R voucher Charges Payments  Text
1 Close FU'?D i 150.00) m
’72 ©Open Folio | | | | 10.50 | ﬁ
’73 \EVEFS& | | 7.50 | ﬁ
,—4 Iple |ID Print [l ! CI U
5 Summary Folio Print [ | | 6.16 | F
6 [ [ 4.40 | ¥
Receipt Print L =
i Fuolio \llj'erify' L | | 20.00 | ﬁ
[ s [ [ 140 | N
[ 9 Ds/os/2004 P8 oL | [ 1.60 | N
[ [ij [ [ [ C
[ [ [ [ [ r
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D‘ Morthwind Hotel
B0 Renfrew Drive, Suite 2245
Markham, ON L3R 0E1

Feservaton HNambe rédoaas

The folio is

1at exempt from
Angest iz, 2004 -
any posting
reversal

transactions.
Therefore, the

Sand to Mark Gonzales FO“O Balance
650 Wertworth St is different
Carteton, ON KOE 1RO
than the
Fhons 9056558818 actual Folio
Gusstiame Malk Goizaks Arrval Dats Ceparturs Dats
SN ZE200E AN 012004 Balance'
Com panylGroup Hame Room Information
De lxe Klig

Folle Namber 1510

Transacton Dats Ceseriptian am ount

Ay DR/ Eoom (T F150.00

Ay 022004 Goods & Zemke Tax 1050

Ay 022004 Provicll Zaks Tar 5% =

Ay 022004 EoatRetal xm

Ay 022004 Goods & Zemke Tax 140

Ay 022004 Provichal Zaks Tax 8% 150

Balznce Due: ( 131.00 )
Printing a Folio (Maestro)
~%€Folio Detail Entry/¥iew [nwind ] - Northwind Hotel - | [m] 5[

File Record Window CreditCar Info Help

gmwgmwumummmw@l

Remember: Any transaction
involved in the Posting Reversal
will not print on Maestro folio.

> In the example, sequence lines 4
— 6 will not display on the folio.

= Make note of the Folio

Balance.

FoioNo | 51510 folio
Bill Src o
Src Id 64963 Room QL KING Posted Charges 289.56
Desc [folio Posted Payments
Text N Folio Balance 289.56
Deposit Required -
Seq X Date Eff Post Prop Voucher Charges Payments  Text
bl | inrR NURNNN | I [
[ 2 D8/o6/2004 [GST oL | [ 10.50 | N
[ 3 bs/os/2004 P5 oL | [ 7.50 | N
I 4 08/06/2004 AFP QL | T 88.00 | ¥
( 5 |08/06/2004 GST QL [ [ 6.16 | i
[ 6 08/06/2004 P5 oL | [ 240 | ¥
| 7 08/06/2004 BRNT 0L | | 20.00 | N
[ 8 D8/06/2004 GST OL [ [ 1.40 | N
| 9 08/06/2004 P8 oL | | 1.60 | N
[ [ [ [ [ _
[ I [ [ [ r
Page Il of I3
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~%€Folio Detail Entry/¥iew [nwind ] - Northwind Hotel

File Record | window CreditCar Info  Help
EE e
Lookup Fa

=

Folio Detail Transfer

A3

To View a folio without the
reversed transactions on it:

=  Click Window

=  Choose Folio Print

Folio No Folio Detail Adjustment;
Bill Src Currency Exchange |
Src Id Charge - Folio Restrictions L KING Posted Charges I 289.56
Desc Payment - Folio Restrictions Posted Payments
Text Falia Tax Exemptions Folio Balance 289.56
Guest Credit Cards Deposit Required
Folio Settlement Method
Seq Settle Folio To &/R Voucher Charges Payments  Text
1 CloseFalio | 15000 |
5 OmenFio | i I 10.50 | N
Posting Reversal i
3 .
,— Fr int | | L | ﬁ
4™ Mitiple Folic rint ! : e 4
| NiEERRAD 3
5 Sumnmary Folio Print 3 | | 6.16 | F
[ [ [ ¥
4 Receipt Print L 440
7 [ [ 20.00 | N
Falia Werify L
[ [ 140 | N
| 9 08/06/2004 P8 oL | | 1.60 | N
[ [ij [ [ [ C
[ mfl I I I C

~€Folio Print [nwind ] - Pacific Winds Resort

File Record ‘Window Help

s

Form MWame FOLIO
DK \l‘_l Ldl ILI::

3K R 3

Choose your folio form of choice and click OK.

— Feport Detail
Mumber Pages 1
Mumber Lines 4
— Page Detail
Lines Per Fage 41

Characters Per Line 97

Frirter | PageSetupl

Faont Capability

Lines Per Page

Characters Per

Fant |

oK |

Browse
Cancel |
a3

Line 104

— Current Printer

WuMANG D kerond 25

x|
-

To Print:

T~
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To Preview:

= Click OK

= Click Preview

Vlae
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5_@' print.sharon.txt - Notepad

File Edit Format Help

==l x|

Horthwind Hotel

The folio is
exempt from any
posting reversal
transactions.
Therefore, the

GUEST FOLIO 51510 folio Page: 1 Folio Balance is
Mail To: Mark Gonzales Res. No.: 64963 dlf‘fel’ent than the
Attention: .
650 Wentworth St Arrive: O7/28/2004 05 :00pm actual Folio
Depart: 08/01/2004 11 :00am
Castleton ON Room: king Balance
KOK 1MO Rate: .00
Group

Guest: Mark Gonzales Bill To: Gonzales

Date Description Voucher Amount
08,/06/2004 Room (IT) 150.00
0E/06/2004 Boat Rental 20.00
08/06,/2004 Goods & Serwice Tax 10.50
08,/ 06,/2004 Goods & Serwvice Tax 1.40
08/06,/2004 Provincial Sales Tax 5% 7.50
08/06,/2004 Provincial Sales Tax 8% 1.60

A

Balance: 191.00

I agree to remain personally liable for the payment of this account
if the corporation or other third party fails to pay part or all of
these charges.

|
GST Registration # R-106452683

Signature
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