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Owner Maintenance Setup 

Grouping & Calendar setup 

Quick Reference Guide 

Contents 
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1 Grouping Unit Types 

1.1 Create a new Grouping Unit Type 
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1.2 Create Unit Grouping Type 
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1.3  Adding rooms to a Grouping 
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1.4 Owner Maintenance Fees Based on Area of the unit “MntCstUA” 

1.4.1  To setup or review existing Area per Unit 
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2 Installment, Intervals Codes and Calendars, 

2.1 Installment Codes 
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2.2 Interval Codes 

 

2.2.1 Creating Interval codes 
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2.3 Calendar Type Maintenance  

 

2.3.1 Creating a Calendar Type 

 

 

2.3.2  Creating the dates within the Calendar Type for Calendar by Interval 
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2.3.3 Creating the dates within the Calendar Type for Calendar by Date 
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