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Sales & Catering Booking Templates 
Quick Reference Guide  
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1.  Access and Create 

 

1.1 Booking Templates Screen  
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1.2  Create a New Template  
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1.3 Social Sample  
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1.4 Corporate Sample  
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1.5 Event Details 
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2. Duplicate (or Copy) a Template  
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3.  Edit  

 

 

 

 

 

4. Delete  
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5. Create a Booking with a Template  
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6. Booking Creation Error Detail  
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